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VacTrAK HIN1 User Guide—Editing/Deleting Vaccines Updated 22-Oct-09

Editing/Deleting Vaccines in VacTrAK

1. Once logged into VacTrAK, please select the standard application. To select the
application, under the left-hand menu, click on the Select Application prompt. Select
Standard from the drop-down menu, and then click Submit.

Select Application
w Main Choose an Application for this session.
Home Appiication: | EZTTETNINN - |

Lagin

Select Facility
Select VFC Pin

2. Start by clicking on the Patient section for the menu to expand it and selecting the
Search/Add option. The easiest way to search for a patient is to type in their first initial,
last initial and date of birth and click the Search button.

. * Main
Home Patient Search Click here to usze the "advanced” search

Leovgin
Select Application LastNameoriniiai || SUSPatientiD/BarCoder = |

} Favorites
SearchiAdd Family and Address Information;

Demu_grﬂp_hlca Guardian First Mame: |:| Mother's Maiden Mame: |:|
P Vaccinations
» Reports Street: P.O. Box |:| Street:| |
R ciy | lsee

Per=anal

Forecast Zip Code: |:| Phone Number: |:|

= Reminder Recall ) ) .
= JobQ [ check here if adding a new patient.

= Help

Ciear (Searen

Version: 4.7.3.1

Page 1of7



VacTrAK H1N1 User Guide—Editing/Deleting Vaccines

Updated 22-Oct-09

3. Select the patient you were searching for by clicking on the arrow next to the correct

patient’s name.

Patient Search Results
Records Found = 154

Select

First Name m
AARON J
AARON
ABIGAIL
ADAM
ADDISON

AIDEM

ALEXANDER

JOYCE

ELLEM

Last
Hame

TESTING 01151975
TESTING 02/07/1986
TESTING 03/24/1986
TESTING 02/23/1986
TESTING 04/19/1986
TESTING 02/24/1986
TESTIMNG 01/13/1986

Birth Date

Search Criteria: Last Mame (Exact)

SIS Patient  Grd First

0]
838265

927275
9276807
927460
927633
927243
8927250

Grd Last

Hame  HName

4. The Patient Demographics page will appear. To view this patient’s immunization record,

expand the Vaccinations menu on the left and click on View/Add.

v Main Patient

Home First Mame:
Login Middle Mame:
Logout Last Mame:
Select Application Suffix;
Select RMS Birth Date:
Select Facility Birth File #
Select VFC Pin Age

b Favorites Black Recall:

P Patient Gender:

v Vaccinations Mather Maiden Mm:
View/Add Addresses
g"remt Primary:;

ummal

Add Anr:nymuus Fhone Numben

b IRMS Country:

| e T

ADDISON Race:

Ethnicity:

TESTING
SSN:
04/19M1986

Language:

Medicaid:

Multiple Birth:

23 Military:

Recall Attempts:

FEMALE

Inactive:

WFC status:

Secondary.
Fhone Mumber:

United States
Area

Borough/Census

Patient Demographics

(ineligible)
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5. If you wish to edit one of the vaccinations, simply click on the date for the vaccine you
wish to change.

Note: You will only be able to change or delete vaccinations that your facility entered.
These records will show in blue.

, G- Conhdential Senvices )

"ffmﬂ“‘s Documented By: ADULT CARE
Forecast Double-click in any date field below to enter the default date:
iz?lmnr:nymus Vaccine 1 2 5 4 I ]
} Reports Influenza Split i s || || || ||
P Settings
— Novel H1N1 Nasal D | | | |
= Job Queue DT (Pediaic) | | | |
" Help DTaP | | | | | |

6. By clicking on the date, the Vaccination Detail screen will appear. It is from here that you
can view, edit or delete the record for the vaccination. By clicking on the Edit Record
button, you can change the certain information recorded for the vaccine.

Vaccination Detail

Vaccine: Movel H1rM1 Masal
Date Administered: 1042042008
Historical: Mo

Confidential: Mo

Manufacturer: MEDIMMUMNE, IMC.
Lot Mumber: HMT1234

Lot Facility: ADULT CARE
Fublicly Supplied: Yes

YWaccinator:

IRMS: 1079 - TEST HAKA FAMILY PRACTICE
Facility: ADULT CARE
Anatomical Site:

Anatomical Route:

Vaolume (CC):

VWFC Status:

Adverse Reaction:

Region: 4

Dates of VIS Publications:

Date VIS Form Given: 1042042008

Comments:

Jelete Record

. Edit Record .

Avwedlt Adverse Reactions
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7. The VFC Eligibility Update screen will appear. Since the HIN1 vaccine has been supplied
for everyone, select ineligible from the dropdown list and click the Continue button.

g

Select Application

Select IRMS VFC Eligibility Update

Select Facility Current VFC Status: (ineligible)

Select VFC Pin r S

Update VFC Eligibili —select— -

F Favorites pda aibility — J
— — e

F;Barc:h.f.-ﬂu:ld SELEL

Demoaranhics Uninsured

Rem Rigisw Mat. Amer.or Alaskan

L Underinsured

L . KidsCare

View/Add h

FDFEC&S-t ................................................................... ;|

Summary

Add Anonymous

8. The changes that can be made In the Vaccination Detail Edit screen include: the vaccine
lot information, who vaccinated the patient, and the anatomical site and route. Click the
Submit Changes button in the lower right-hand corner to save the changes that you
made.

Vaccination Detail Edit

Vaccine: Maovel H1M 1, MNasal
Date Administered: 10/20/2009
Historical: Oves ®No
Confidential: Oves ®nNo
Manufacturer: MEDIMMUME, INC. Click to select
Lot Mumber: HHNT1234

Lot Facility: ADULT CARE
Fublicly Supplied: Y

Waccinator: —select—- w
Facility: ADULT CARE
Anatomical Site: —select-- -
Anatomical Route: —select- w

VFC Status: "VEC Status’ will be ignored if lot number is not VFC eligible.
Region: 4

VIS Publications Dates: 1. |2 | 3.] | 4] |
Date VIS Form Given: 10/20/2009 |

comments: |

Cancel

—
Reset Value |SuhmitChanges
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9. If the vaccination date or vaccine administered needs to be changed, you will first need to
delete the incorrect vaccination. To do this, click the Cancel button to retrace your steps
back to the previous Vaccination Detail report. Once there, click the Delete Record

button.
Vaccine: Movel H1M 1, Masal
Date Administered: 10/20/2009
Historical: Mo
Confidential: Mo
Manufacturer: MEDIMMURME, INC.
Lot Mumber: HMT1234
Lot Facility: ADULT CARE
Fublicly Supplied: Yes
Yaccinator:
IRMS: 1079 - TEST H1N1 FAMILY PRACTICE
Facility: ADULT CARE

Anatomical Site:

Anatomical Route:

Volume (CC):

YWFC Status:

Adverse Reaction:

Reqgion: 4

Dates of VIS Publications:

Date VIS Form Given: 10/20/2009
Comments:

Edit Reco. ' Delete Record

Add/Edit Adverse Reactions

10. By clicking on this button, it will take you to the final screen, to verify you do want to
delete this record. Click the Delete Record button on the bottom right hand corner to
remove this incorrect entry.

Mame: ADDISOM TESTING SIS Patient 1D: 927633
Date of Birth: 04/19/1986 Age: 23yrs
Guardian: Status: Active

Vaccination Detail

Vaccine: Movel H1M1 Masal
Date Administered: 10/20/2008
Histaorical: Mo

Manufacturer: MEDIMMUME, INC.
Lot Mumber: HMT1234

Lot Facility: ADULT CARE
Publicly Supplied: Yes

Waccinator:

Deleting Facility: ADLULT CARE

Anatomical Site:
Anatomical Route:
Adverse Reaction:

Region: 4

Dates of VIS Publications:

Date VIS Form Given: 10/20/2009
Comments:

Delete Record

If you are sure you wish to delete this vaccination, click 'Delete’.
If you do not want to delete this vaccination, press "Cancel’.
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11. To enter the correct vaccination information, find the correct vaccine listed, click on the
next available box, and add the correct date in a MMDDYY format. Once the date has
been added, click on the Add Administered button in the lower left-hand side of the

vaccination report.

Note: You may also return to the Mass Immunization Module to enter the correct

vaccination.

Meningococcal Conjugate (MCW) | " "

Novel HIN1 Injectable, 18+ Yrs | | |

Novel H1N1,Injectable, 36+ Mos | | |

Mowvel H1N1 Injectable, 48+ Mos

MNowel H1N1 Nazal

|

Mowel H1N1, Presv Free, 18+ Yrs

MNowel H1N1,Presy Free, 36+ Mos

Movel H1N1,Pregv Free, 48+ Moz

Nowel H1N1, Presv Free, 6-35 Mos

Pneumococcal(PCV)

Rotavirus, pentavalent RS

|
|
|
|
PneumococcallPPSW) | " "
|
|
|

Td (Adut) | | | | |
Tdap | | | | |
Varicella | | | | | |
| —select- vl| | | | | |
| —select- vl| | | | | ||
|—select— b || " " " " "

 Add Administered ' m

Add Historicals
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12. After clicking on Add Administered, VacTrAK will take you to the Vaccination Detail Add,
wherein you may enter all the pertinent information for your correct vaccination. Be sure
to click the Click to select text next to the Manufacturer field to select the lot available at
your facility that will auto-populate all of your vaccine lot information. Once all the fields

are filled out, click on the Save

button in the lower right-hand corner.

Vaccination Detail Add

Vaccine 1:

Date Administered:
Historical:
Confidential:
Manufacturer:

Lot Mumber:

Lot Facility:

FPublicly Supplied:
Yaccinator:

Facility:

Anatomical Site:
Anatomical Route:
VFC Status:

Region:

WI5 Publications Dates:

Date VIS Form Given:
Comments:

MNovel H1IM1,Masal
QOyeEs @nNO
OyveEs @nNo
MEDIMMUNE, INC.
HNT1234 |
ADULT CARE

Y|

ADULT CARE

—5elect—- w
—5elect—- “

Patientis not YFC Eligible.
4

1.|

| Clickto select

2| 3|

10/21/2009 |

13. The correct vaccination information will now appear in the Vaccination View/Add screen.

Mame: ADDISOM TESTIMNG SIS Patient ID: 827633
Date of Birth: 04M19/1886 Age: 23yrs
Guardian: Status: Active
Print Page
Vaccination View/Add

{ *- Historicals , # Adverse Reaction
. C - Confidential Semvices )
Documented By: ADULT CARE

Double-click in any date field below to enter the default date: [10/20/2009

 -Warning , +- Unverified Historicals |, * - Compromised Vaccination

Waccine 1 2 3 4 = G
Influenza Spiit 08M2/2009 | " " " "
Novel H1N1 Nasal 10212009 | [ | | |
DT (Pediatric) | " " " " "
DTaP | I I I I I
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